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1. Logging in 

Certification administration is performed within our Linx2Online system. For a login link please 
go to the Linx2Online page and select ‘Log in to Linx2Online’. 

1. Upon logging in you will be presented with the Welcome page. The Welcome page displays 
any important updates so please take a moment to read this page each time you login. 
 

 
 

2. How to claim 

1. Ensuring that you are on the Learners page, select ‘AM20530 and CO2A5 claims’. 
 

 
 
 
 
 
 
 
 

https://linx2portal.vtct.org.uk/Linx2/Linx2Online.aspx
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2. Select the site. 
 

 
 

3. Select the qualification. 
 

 
 

4. Click on the Select Learners button. 
 

 
 

5. Learners eligible for certification will be displayed, along with their overall qualification 
grade. 
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6. Select the learner(s) you want to certificate by selecting the tick box to the left of the 
learner details. 
 

 
 

7. Select the ‘Confirm’ button. 
 

 
 

8. Select ‘OK’ (or Cancel if you wish to go back). 
 

 
 

9. Select Ok. 
 

 
 

10. The Linx2Online user will now receive an email notification confirming the claim details. 
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3. Help and support 

 E: linx2logins@vtctskills.org.uk 
 T: +44 (0) 2380 684500 

o Mon-Thurs: 08:45 – 17:00 
o Friday: 08:45 – 16:30 
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